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Qualification Questionnaire 
 
Step 1: 
 

➢ Open the Qualification Questionnaire Invite email notification (it will be a system 

one from ARIBA). 

➢ Go to “Click Here” inside the email. 

`  
 
Step 2: 

➢ Enter your existing Ariba Network User ID and Password and click “Login”.

  

 
   

 
 
 

Click Here 

Click here 

If you have forgot your password, Click Here 
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Step 3: 
 
This step is if you receive HSE related Questionnaire. If not, skip to “Step 4”. 
 

➢ Enter all information marked in (*). 

 
Step 4: 
 
If you did not receive a HSE form, proceed to below. 
 
Section 4:  

➢ In Question 4.2, attach the Trade License Certificate. 

 
Section 5: 

 
 
 
 
Section 6: 

➢ In Question 6.2, Attach your Audit Report (optional). 

Section 7: 
➢ Fill in the below and Attach the required documents. 

 
 
 

Click here to view Qualification 

User Guide Manual 

Attach valid 

Trade  License 

Certificate 

Attach Company 

Organisation 

Chart  Fill how many years 

since Incorporation 

Date 

Attach Company 

Profile/Brief (can also 

be a Word Document) 
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Section 8 & 9: 
➢ Fill in the below as required. 

 
Section 10: 

➢ In Question 10.2 - Download the Declaration Form from “References”. 

➢ Fill in, Sign & Stamp the Declaration Form & upload. 

 
 
Step 5: 

➢ After completing the above responses, click “Submit Entire Response”. 

➢ If you want to save the draft for later, click on “Save Draft”. 

 

 
 
 
 

➢ Click “OK” and below appears to confirm you have submitted the response. 

 

 
 

Enter approximate number of 

employees in your Company. 

Click “References”  to 

download Declaration 

Form 

Upload filled 

Declaration Form 

Submit Entire 

Response Save Draft 


